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APPOINTMENT OF:
  
LEAD YOUTH WORKER (Driving Responsibilites)
EMERSONS GREEN TOWN COUNCIL


RECRUITMENT INFORMATION PACK
October 2025
 
 


INTRODUCTION 
Thank you for responding to the Council’s recent advertisement for this post. We trust that you will find this Recruitment Information Pack, together with the Job Description and Person Specification enclosed of assistance in deciding to apply. 

The information is arranged as follows:
 
1. Role of Lead Youth Workers
2. Background to the Council, Information
3. Job Advertisement 
4. Job Description & Person Specification
5. Key Terms and Conditions of Employment 
6. Application and Selection Process. 
7. Application Form
If you would like to apply, please complete the application form (CVs alone will not be acceptable) and submit it by email or print and post by 12 noon on Monday 10th November 2025 to the email / postal address at the bottom of this page. Please note that the recruitment process is being managed the Town Council and all queries should be directed to the contact details below.
This Recruitment Information Pack will not form part of any subsequent contract of employment. 
If you have any questions on the Recruitment Information Pack or the recruitment and selection process, require any further information on the Council or the post, or you would like an informal discussion on the role, please contact Shea Stew via the details below. 
If as a result of a disability or impairment you would like us to make any special arrangements concerning the completion of your application, or attending for interview, please let us know.

***************************************************************

Contact: 	Shea Stew
Emersons Green Town Council, 198 Westerleigh Road, 
Emersons Green, Bristol BS16 7AN
Email: 		youthliaison@emersonsgreen-tc.gov.uk 
Telephone: 	0117 302 6989 or 07879 987 113 














THE ROLE OF THE YOUTH LIAISON OFFICER TO EMERSONS GREEN TOWN COUNCIL.

Lead Youth Worker (Driving Responsibilities Included)

The Lead Youth Worker plays a key role in improving the quality of life for young people and the wider community across Emersons Green. The role combines hands-on youth engagement with community outreach, including operating and maintaining Council vehicles used for mobile youth sessions and events.
You’ll plan and deliver activities that inspire, support, and empower young people, helping them overcome challenges and feel connected to their community. The position also involves collaborating with local organisations, running pop-up events, ensuring safety and safeguarding standards, and maintaining the Council’s mobile facilities.
Key Duties
· Drive and maintain Council vehicles safely, setting up mobile units for community and youth sessions.
· Deliver creative, engaging youth programmes, including cooking, sports, and outreach sessions.
· Promote inclusion, wellbeing, and community pride through regular engagement.
· Safeguard young people and ensure all activities meet safety and risk management standards.
· Build strong relationships with schools, youth groups, charities, and local organisations.
· Keep accurate records, report vehicle or equipment issues, and ensure cleanliness after use.
Essential Skills and Requirements
· Experience in youth or community work.
· Strong communication and interpersonal skills.
· Good IT proficiency (Microsoft Office, social media, etc.).
· Full UK driving licence (age 25+ for insurance purposes).
· Ability to work independently, with initiative and reliability.
· Willingness to work evenings and weekends when needed.
· Awareness of safeguarding, health & safety, and first aid procedures.
Desirable: Youth Work Level 2/3 qualification, experience in detached youth work, project management, or cooking/creative skills.
The Role Of a Lead Youth Worker: Making a Difference in Emersons Green
Being a Lead Youth Worker at Emersons Green Town Council means being at the heart of your community—empowering young people, creating opportunities, and helping shape a stronger, more connected town.
This role goes beyond traditional youth work. You’re not just leading sessions—you’re driving mobile facilities into neighbourhoods, setting up pop-up events, and bringing activities directly to where young people are. It’s about meeting them on their terms, building trust, and showing that the community is invested in their growth and wellbeing.
You’ll work closely with the Youth & Community Liaison Officer and a wider network of schools, charities, and partners to create positive pathways for young people—whether through learning new skills, reducing isolation, or simply offering a safe, welcoming space to belong.
Why Become a Lead Youth Worker?

Because it’s rewarding. You’ll see real impact every day—young people gaining confidence, communities coming together, and local initiatives flourishing. It’s a role for someone who thrives on variety, enjoys working outdoors and on the move, and wants to make tangible change happen.
What’s Expected
· To lead by example—showing integrity, empathy, and enthusiasm.
· To be flexible—no two days are the same; one day you might run a sports session, the next you’re hosting a cooking workshop.
· To ensure safety and inclusion at all times.
· To maintain professionalism and uphold Council values when engaging with residents and partners.
Skills and Attributes You’ll Need
· A genuine passion for working with young people.
· Strong communication and problem-solving abilities.
· Creativity and adaptability—able to think on your feet.
· Technical competence with IT and social media.
· Responsibility and reliability when driving and managing equipment.
· A collaborative spirit and a positive, can-do attitude.

ABOUT EMERSONS GREEN

Emersons Green is a satellite town on the fringes of Bristol in South Gloucestershire, located at the confluence of the B4465 (coming in from the east on the Westerleigh Rd) and A4174 (coming in from the south), around 7 miles northeast of Bristol. The population of the Parish area is around 17,500.
The town is urban in nature but has good access to open space all around it. It was developed from farming land during the 1990s and early 21st century and sits within the historic parish of Mangotsfield.
Coal was mined from the area during the 19th century and to the south there is a quarry, which has been reactivated.
A science and technology park, named Bristol & Bath Science Park, has been built on an area of land adjacent to the M4 motorway close-by at a cost of £300m. It was built and developed through a collaboration of academic institutions and other organisations including, Bath University, the South West of England Regional Development Agency, and Quantum Property Partnership. Work commenced in early 2010, it was opened in September 2011, and now provides around 6,000 jobs within the science and technology sector. 
Getting To Emersons Green:

By Road – Emersons Green has good road links, located just off the M4 motorway at the junction with the A4174, on the outer fringe of Bristol. 

By Rail – There are excellent rail connections to most parts of the UK from the mainline stations within nearby Bristol, giving good access to central London in around an hour and a quarter, and with several services each hour.

By Bus & Coach – Emersons Green has the usual bus connections and routes within, and national coaches can also be accessed from nearby Bristol.

EMERSONS GREEN TOWN COUNCIL

Emersons Green was until 1927 a hamlet in the civil parish of Mangotsfield. The parish was renamed Emersons Green Town Council in 2015 and enlarged by the addition of areas of the civil parishes of Pucklechurch and Westerleigh. 
The parish has four wards: Badminton, Blackhorse, Pomphrey (3 Councillors each) and Emersons Green itself including Lyde Green (7 councillors).
The boundaries of the parish were adjusted to take in the housing development at Lyde Green more recently, along with the Science Park. 
The Council now has a population of more than 17,500, represented by up to 16 Councillors. The Council’s budget for 2025/26 is just over £816k, excluding a considerable sum set aside for planned projects. The Council currently employs staff for specific delivery models but has a proposed structure to support The Councils aspirational and ambitious programme of projects and growth planned. 

EMERSONS GREEN TOWN COUNCIL COMMITTEE STRUCTURE:
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PLEASE NOTE:

1. In addition to this are Working Groups should they be required on an as and when basis.


EMERSONS GREEN TOWN COUNCIL STAFF STRUCTURE (PROPOSED):
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NOTES:

· The staff structure shown above is that which the Council is moving towards having in place as part of its Strategic Plan Refresh for 2026-2031.
· The Lead Youth worker posts for which this Recruitment Pack refers is shown in orange. 
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Recruitment of 2 x Lead Youth Workers (one with driving responsibilities)

Starting rate of pay £16.35 per hour, 20 hours per week
Salary Scale: NJC SCP 18-23 (currently £31,537 to £34,434 p/a FTE, pay award pending).
Plus – Local Government Pension Scheme, Relocation Package and Free Parking.

Emersons Green Town Council is seeking to appoint two innovative, forward-thinking, and proactive Lead Youth Workers to help drive the Council’s youth and community agenda. These roles will form an integral part of the developing Youth and Community Team, working closely with the Youth & Community Liaison Officer to ensure the Council delivers on its targets and aspirations. 

Each role will have distinct responsibilities: 
· One post will focus primarily on initial session engagement, building strong relationships with young people and community groups. 
· The other will take a logistical lead, including the operation of Council vehicles and event setup responsibilities. 
· Both will work closely together to drive and deliver youth service and community engagement. 

Based in Emersons Green, a vibrant town of over 17,500 residents, the Council operates with a precept of £816,000 for 2025/26 and an annual budget of £895,000. As a satellite town to nearby Bristol, Emersons Green is ambitious in its vision to deliver outstanding services and facilities for its community. Several key community projects are currently planned or underway, reflecting the Council’s commitment to continuous improvement and local engagement. The community encompasses Emersons Green and extends to include Lyde Green, Blackhorse, Mangotsfield, and Pomphrey Hill. 

The Lead Youth Workers will play a vital role in supporting the Youth & Community Liaison Officer to manage and develop the Council’s youth initiatives, while also contributing to broader community aspirations. 

Applicants should be able to demonstrate: 
· Relevant experience and a proven record of service delivery and achievement 
· A strong commitment to public service and community development 
· Excellent communication, interpersonal, and organisational skills 
· High levels of competence in IT and social media 
· Knowledge of local government would be advantageous but is not essential, as training and support will be provided. 

Regular evening work and attendance at evening meetings or weekend events will be required, with time off in lieu granted. 

Emersons Green Town Council is an Equal Opportunities Employer and welcomes applications from all sections of the community. The Recruitment Pack and application forms are available on the website: www.emersonsgreen-tc.gov.uk/staff-careers 
· The closing date for the receipt of applications is 12 Noon on Monday 10th November 2025. 
· An informal interview will take place over the telephone. 
· Formal interviews will take place in Emersons Green preferably on Tuesday 18th November 2025. It is hoped the new team members will commence their role around Tuesday 5th  January 2026 at the latest. 
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JOB DESCRIPTION

DEPARTMENT: Town Council 			SECTION:  Youth and Community


JOB TITLE: Lead Youth Worker (Driving responsibilities included)	

GRADE: PART-TIME (20hrs) £16.35ph
		

1. JOB PURPOSE
As a Youth Work Lead (with driving responsibilities), you will play a key role in enhancing the quality of life across our community. You will work closely with young people to identify and address the challenges they face, build positive relationships, and foster meaningful connections within the wider community.

As a Community Engager, your role will be varied and rewarding - from driving the organisation’s vehicle(s) to different sites across the Emersons Green parish, to helping plan, set up, and deliver engaging youth activities and community pop-up events. You will also collaborate with local organisations and community members to help reduce isolation and provide vital pathways for vulnerable individuals, promoting a stronger, more inclusive community.

We are looking for someone with experience driving vans or larger vehicles, alongside a background in youth and/or community work. You will work closely with fellow youth workers and the Youth Work Engagement Lead (Youth Liaison Officer), sharing responsibilities to deliver high-quality, inclusive youth programmes and community initiatives. This role calls for creativity, adaptability, and confident, on-the-spot thinking - and it offers the chance to make a genuine and lasting difference in people’s lives.


2. MAIN DUTIES/ACCOUNTABILITIES

Main Duties:
a) Drive to various sites within the local area using council vehicles safely and responsibly.
b) Proactively address and help resolve issues affecting the local community.
c) Safeguard young people, ensuring their voices are heard and their wellbeing is prioritised.
d) Support the development and delivery of engaging activities that empower and inspire young people.
e) Assist with cooking sessions for young people using our state-of-the-art mobile facility.
f) Maintain cleanliness and hygiene standards by helping to clean the vehicle after use.
g) Participate in a variety of activities, including occasional sports and outdoor sessions.
General Safety:
a) Administer first aid when necessary, following appropriate guidelines and procedures.
b) Assist in coordinating on-the-spot risk assessments to ensure safe delivery of activities.
c) Maintain the safety and wellbeing of young people and staff at all times.
d) Conduct thorough safety checks on the council vehicles before driving.
e) Park the council vehicles in suitable and safe locations.

Community Engagement:
a) To establish and maintain positive relationships with key members of the community, responding to their concerns, questions, and suggestions.
b) To encourage a sense of community pride and ownership, fostering a collaborative spirit 
among residents.
Vehicle upkeep:
a) To clean vehicle after each session including wiping tops and hoovering. 
b) To log any issues with the vehicle to the youth liaison officer. 


3.  JOB CONTEXT
As an employee of the Council, you are working on a regular basis with Council Officers, elected members, and a range of other agencies and individuals to research, develop, maintain, and manage Youth Work in the Emersons Green area. You will have a ‘can-do’ attitude and be willing to encompass the core values of youth work within the community. You will play a vital role within the communities you serve and never one day will be the same. 


4.  SUPERVISION AND WORK PLANNING
You will directly manage all aspects of driving, including conducting on-site safety checks prior to use. You will plan ahead to ensure that each location is suitable and safe for parking council vehicles. Once on site, you will be responsible for setting up the vehicle and its activity equipment.

During sessions, you will collaborate with other staff, engaging and interacting with young people once the vehicle is fully prepared and operational.


5.  PROBLEMS AND DECISIONS
The post holder is responsible for ensuring that all Town Council policies and procedures are followed. They will also attend relevant Working Groups or Committees, working alongside Emersons Green Town Council Councillors to discuss areas of need and receive guidance. The information gathered will inform and support Council decision-making.



6.  CONTACTS
The postholder works with a range of individuals and organisations as follows:
· Elected Members
· Council officers
· Local schools
· Local voluntary youth and/ or community groups
· Local Leisure Centres, Libraries, Health Services, etc
· Police
· Local Charities
· Local businesses
· Volunteering centres
· Various other national, regional, and local organisations
· Creative Youth Network
· South Glos Council


7.  KNOWLEDGE, EXPERIENCE, AND TRAINING
· Comprehensive IT Skills, ECDL or equivalent, and familiar with MS Office. 
· Experience in managing small projects would be preferred but full training will be given.
· Experience of working in partnership with other agencies.
· Excellent communication and interpersonal skills, both verbal and written, with the ability to confidently communicate, build and maintain relationships with various agencies and individuals.
· Awareness of Health and Safety issues, e.g., risk assessments.
· Youth Work Level 3 would be preferred but training can be provided. 
· 3 GCSEs at Grade C or equivalent in Maths, English, and Science would be an advantage.
· Prior experience of detached youth work would be an advantage. 
· Excellent communication skills in person. 
· Self-motivated, responsible, and able to work independently with minimal supervision.
· Ability to drive a larger vehicle and with experience of doing so. 

8.  PHYSICAL EFFORT AND STRAIN
Physical fitness and stamina are essential, as the role may involve moderate physical activity. The post holder will frequently work outdoors and may be required to lift, carry, and transport equipment necessary to perform the duties of the role.


9.  WORKING ENVIRONMENT

The post holder will be frequently out of the office, working across a variety of environments. The role involves a significant amount of outdoor work, including street-based activities, evening sessions, and occasional events. The majority of the role will take place “out and about”, using council vehicles as required.
Comprehensive training will be provided for all aspects of the role, delivered with a holistic approach to ensure the highest quality of service and support for young people.


10.  EQUIPMENT
· Undertake basic cleaning and maintenance tasks to ensure vehicles are kept in good condition.
· Manage and secure all equipment and kit within the vehicle, ensuring it is stored safely.
· Identify and report any issues or faults with council vehicles.


11.  SPECIAL NOTES OR CONDITIONS
· The post holder will be required to work regularly during evenings, with occasional weekend and residential duties as needed.
· Applicants must be over 25 years of age (for insurance purposes).
· The role is subject to an Enhanced DBS check and requires a full driving licence with no more than three penalty points.
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EMPLOYEE SPECIFICATION
JOB TITLE: Lead Youth Worker (Driving responsibilities included)	

	ASSESSMENT CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications
	3 GCSEs in Maths, English, and Science or equivalent numeracy and literacy skills.
	Grade C and above or equivalent.
Youth Work Level 2/3

	Work-related experience and Associated Vocational Training

	Experience of Cleaning 
Full UK Driving Licence.
Broad range of IT Skills – ECDL or similar. MS Office Suite.
	First Aid at Work.
Understanding and experience of Council policies and procedures.
Experience of project management and developmental work.

	Other Relevant Experience
	A willingness to learn new engagement techniques and to broaden current youth work knowledge. 
	Strong engagement skills and the ability to diversify approach. 
Knowledge of key skills eg cooking.

	Specialist Knowledge
	Community Work (youth work preferred)
	Detached Youth Work 

	Job-Related Skills
	An understanding of Health and Safety.
Knowledge of driving a larger vehicle with understanding of public safety.
	An understanding of Risk Assessments. 


	Personal Skills
	Excellent communication and interpersonal skills, both verbal and written, with the ability to confidently communicate with an empathetic nature.
	

	Special Working Conditions
	The post holder will be occasionally required to work during busy periods for example a residential trip. 
The post is subject to an Enhanced DBS check.
	







KEY TERMS AND CONDITIONS OF EMPLOYMENT
1. General

1.1. The terms and conditions of employment are partially in accordance with the National Joint Council Scheme of Conditions of Service and the provisions of the National Association of Local Councils and the Society of Local Council Clerks Conditions of Service for Clerks of Local Councils or as amended by the Council.
1.2. This Statement outlines the key elements contained within the Contract of Employment. Please note that this statement is for guidance purposes only and is not exhaustive or as comprehensive as the main Contract of Employment document which will form part of the contract with Emersons Green Town Council if appointed. 
1.3. Your period of continuous service for statutory employment rights dates from your commencement with Emersons Green Town Council on ………. (TBC)
1.4. If you have previous continuous service with an organisation covered by the Redundancy Payments (Local Government) (Modification) order (which covers local authorities and related bodies) this will be included in calculating your entitlement to a redundancy payment, sickness allowance and annual leave.
1.5. In this case, your date of continuous service is ……… (TBC)
1.6. You are employed as the Youth Liaison Officer and your duties will be as outlined within the job description for the role. Your duties may be modified from time to time to suit the needs of the business. 

2. Salary
  
2.1. The salary is set as per the NJC (National Joint Council) agreed structure and is currently set at grade SCP 18-23 inclusive pro-rata. 

3. Working Week
 
3.1. The normal working week for this post is 20 hours per week. Operation to be discussed on an individual basis. Flexible Working is in operation.
3.2. Days of work are anticipated as Monday to Friday. This role will require evening and weekend working. In addition, attendance will occasional be required for evening or weekend meetings and functions, for which time off in lieu is granted.

4. Annual Leave
 
4.1. Your paid leave entitlement is set out in your contract of employment. The basic entitlement for a full-time employee is 23 days per annum, plus 8 Bank Holidays plus 2 additional statutory days to be taken over the Christmas period. For further details please refer to the Council’s Annual Leave policy, available via the Council’s website.

5. Pension 

5.1. You will automatically be enrolled as a member of the Local Government Pension Scheme unless you choose to opt out. The rate of contribution for the LGPS, based on full time pensionable pay is 6.5%.



6. Probation 

6.1. 6-month probationary period which will be reviewed after 6 weeks, 3 months and
5 months & 2 weeks. 
  
7. Code of Conduct and Staff Handbook

7.1. Emersons Green Town Council will abide by the Code of Conduct, in accordance with the policies outlined in the Council’s proposed Staff Handbook. A copy of the Staff Handbook will be made available as soon as possible after appointment.

8. Pay Method 
 
8.1. Salary will be paid on the final Friday of each month, the day after the Full Council meeting but not later than the 31st of any month, directly by credit transfer to a bank or building society. 
  
9. Salary Review
 
9.1. The salary is subject to any revisions agreed by the NJC nationally, along with any increment increases which may, or may not be applicable and which are usually effective from 1st April each year. 

10. Work Location
 
10.1. Emersons Green Town Council Offices, 198 Westerleigh Road, Emersons Green, Bristol, BS16 7AN, with attendance at other locations as required and when necessary. 

11. Expenses 

11.1. Car mileage allowance is payable in accordance with the casual user provisions in the Council’s policy. 
 
12. Other Terms 

12.1. All staff are required to operate within the Council’s code of practice on confidentiality. 
12.2. A no smoking policy will be in operation in the Council’s buildings and vehicles. 

13. Notice Period 

13.1. After completion of the probationary period, 2 months on either side in writing to terminate the employment. Unless your employment is terminated on grounds of gross misconduct when summary dismissal will apply, the minimum period of notice of termination of your employment which you are entitled to receive from the Council in writing, after completion of any probationary service, period is two months.
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APPLICATION AND SELECTION PROCESS

Recruitment Schedule 
The proposed recruitment timetable is as follows – any changes will be advised as required.

Closing Date for the Receipt of Applications:		Monday 10th of November 2025 at 12 noon
Informal Interview:					By telephone
Formal Interview					Preferred Tuesday 18th November 2025
Appointment						By no later than 21st November 2025
Start Date (Provisional - TBA)				Monday 5th January 2026 (or earlier)


Application Procedure 
You should complete the Town Council’s Application Form in full and not disregard any section. CVs are not acceptable as an alternative to completing the Application Form but may be attached along with any supplementary information or documents in support of your application. 
When submitting your application, you should address the requirements of the Job Description and Person Specification for the post and ensure that your relevant key experiences, knowledge, skills, and personal style are clearly described to give you the best opportunity in the short-listing process. Please note you will be required to show documentary proof of qualifications claimed at interview, along with evidence of your eligibility to legally reside and work in the UK.
Completed application forms should be headed “Confidential - Application for the Post of “Lead Youth Worker - Driver” and received before 12 noon on Monday 10th of November 2025 via email to: 

youthliaison@emersonsgreen-tc.gov.uk or via post to
Shea Stew Youth Liaison Officer
Emersons Green Town Council
198 Westerleigh Road
Emersons Green
Bristol
BS16 7AN













Selection Process

Informal interviews will be undertaken by telephone.
The formal interviews will be undertaken by the Council’s Interview Panel preferably on Tuesday 18th of November 2025 at the Emersons Green Town Council offices. 
The formal interview will be structured to assess your competence and suitability for the post.
It will definitely include:
1. A formal interview of relevant questions by the Panel.
2. A short presentation. You will be given the topic and asked to prepare in advance of the interview a 10-minute presentation, in whatever format you feel comfortable with.
There may be an additional process yet to be agreed.

Please note the above details and confirm your availability to attend both interviews if short listed when completing your application form. It is expected that you will be advised by 14th of November 2025 if you have been selected for interview. 

Appointment and Commencement
It is anticipated that the successful candidate will be notified around 21st of November 2025 (or earlier if possible), with a commencement date of around Monday 5th of January 2026 subject to contracts, notice periods etc.
References 
If you are shortlisted, references will normally be applied for in advance of the interview unless you indicate in the application form that you do not give the Council permission so to do. If appropriate, direct confidential contact may check the authenticity of referees if you are to be offered the post. 
Proof of Eligibility to Reside and Work in the UK 
In accordance with its legal obligations the Council will require you to provide proof that you are legally able to reside and work in the UK if you are successful in your application before commencing employment.

DBS Check 
The Council does require a criminal record check processed through the Disclosure and Barring Service (DBS) as part of its recruitment process.
Canvassing 
Canvassing, either directly or indirectly, will disqualify you from appointment. Sending copies of, or extracts from, your completed Application Form, CV, or testimonials to any Member or Officer of the Council will be regarded as canvassing.


Equal Opportunities 
The Council wholeheartedly supports the principle of equal opportunities in employment opposing all forms of unlawful and/or unfair discrimination on grounds of any protected characteristic in accordance with the Equality Act 2010. We aim to appoint therefore purely on merit and suitability for the post on offer. You are invited to complete and return the enclosed Equality Monitoring Information Form and return it with your completed application Form. The completed form will be regarded as strictly confidential, kept separately from and in no way used or affect the outcome of your application for employment. 
Equality Positive Action (where applicable) 
The new positive action terms mean that it is not unlawful to recruit or promote a candidate who is of equal merit to another candidate if the employer reasonably thinks that: 
· The candidate has a protected characteristic that is underrepresented in the workforce. 
· People with that characteristic suffer a disadvantage connected to that characteristic. 
However, positive action does not allow an employer to appoint a less suitable candidate just because that candidate has a protected characteristic that is under-represented or disadvantaged. 
Further Information 
We hope that the information contained in this Recruitment Pack is helpful and sufficiently thorough to enable you to submit your application which we look forward to receiving. 
However, if you have any questions on the information in the Recruitment Pack or any aspect of the appointment or the recruitment process, please do not hesitate to contact Jo Bryant as set out in the Introduction earlier in the Pack. 
 
***********************************************************************************






EMERSONS GREEN TOWN COUNCIL

APPLICATION FORM – LEAD YOUTH WORKER (DRIVER)

Please return this form to the address given in the Application Pack via post or email.

	Application for the post of

	LEAD YOUTH WORKER WITH DRIVING RESPONSIBILITIES


	Closing date

	Noon, Monday 10th of November 2025

	How did you hear about this job? 

	



Part A 
Personal Details 
	Family Name / Surname 

	

	Previous Name(s) 

	

	Forename(s)

	

	Preferred Title (e.g. Mr, Mrs, Miss, Ms, Dr)
	

	Current Address (Please include Postcode)
	

	National Insurance Number 

	

	Preferred Contact Telephone Number
	

	Alternative Telephone Number 
	

	Email Address 

	














Part B 
Present (or most recent) Employer 
	Name and Address of Employer 
	





	Job Title 
	


	Start Date 
	
	Notice required or date left 
	

	Salary (£) p/a 
	
	If part time, please give hours per week
	

	Please give details of your main tasks and responsibilities – and if applicable your reason for leaving.

	

	Please explain why you are applying for this post at this time:
	













Part C 
Employment History 
	Please give as much relevant information as possible. For posts working with children and vulnerable adults you must give your full employment history from when you left school or higher education and explain any gaps in your employment and include dates. Please include any time spent employed as a volunteer.


	Name and Address of Employer 
	Dates From / To 
(MM/YY) 
	Job Role 
	Final Salary and Reason for Leaving 

	




































	
	
	





Part D 
Academic, Professional and Vocational Qualifications 
	Exams Passed (Level) 
Qualifications & Memberships 
(Most recent first) 
	Grade and Date 
Achieved
	Name of Educational Establishment and / or Professional or Awarding Body 

	















	
	









Part E 
Training / Continuing Professional Development 
	Please give details of relevant training /development activities


	Training Course and Organiser or Development Activity 
	Time Spent 
	Outcome – Grade Achieved 
(where applicable) 

	


















	
	



Part F 
Personal Statement 
You may continue onto a separate sheet if you need to. 
	Key Competencies, Knowledge, and Skills: referring to the person specification, provide examples of how you have demonstrated the key competencies and the knowledge and skill requirements for this role. You may use experience gained from within and/or outside the workplace to provide these examples. (We recommend that you use the different headings on the person specification as a starting point.)


	



















	Personal Attributes: Please describe ways in which you have demonstrated the personal attributes required for this post, as outlined in the person specification.


	





















Part G
Supplementary Information 
	Transport: Do you hold a current driving licence?
	Yes / No 


	What categories of driving licence do you hold? 
	


	Are you willing and able to travel to meet the requirements of the post (please delete as appropriate)

	Yes / No 

	Please provide details of any current motoring convictions, disqualifications, or penalty points, with dates and reasons and/or any difficulties you foresee concerning travel:


	









	Positive About Disability: we welcome applications from people with disabilities. Wherever possible we will make reasonable adjustments to enable a person with a disability to access the application and appointment process fairly.
 

	Do you consider yourself to have a disability (please delete as appropriate) 

	Yes / No 

	If ‘yes’ and you are offered an interview, would you welcome a pre-interview discussion to identify any particular needs that you may have? 

	Yes / No 

	Disclosure of Criminal Offences: The Rehabilitation of Offenders Act 1974 gives individuals the right not to disclose details of old offences which are seen as ‘spent’. 


	Please give details, including dates and places, of pending prosecutions and any convictions, cautions and bind-overs since the age of 17 years, which are not ‘spent’. 


	













Part H 
References and Declarations 
	References: Please provide the names of three professional referees, each of whom can write with authority about your performance, abilities, and competence in a work, voluntary or educational environment. The first reference must be your manager or a senior manager representing your current or most recent employer. References will not be accepted from colleagues, relations or people who know you solely as a friend. If you do not wish your current employer to be contacted prior to interview, please put a cross in this box:




	Name of First Reference 
	


	Job Title of Referee 
	


	Name of organisation 
	


	Address (including Postcode) 
	



	Email address if available 
	


	Daytime telephone number 
	


	Relationship to you (e.g. supervisor, tutor) 
	

	Dates of your employment 
	From                           To 




	Name of Second Referee 
	


	Job Title of Referee 
	


	Name of organisation 
	


	Address (including Postcode) 
	



	Email address if available 
	


	Daytime telephone number 
	


	Relationship to you (e.g. supervisor, tutor) 
	

	Dates of your employment 
	From                           To 







	Name of Third Referee
	


	Job Title of Referee 
	


	Name of organisation 
	


	Address (including Postcode) 
	


	Email address if available 
	


	Daytime telephone number 
	


	Relationship to you (e.g. supervisor, tutor) 
	

	Dates of your employment 
	From                           To 




Part I 
Declaration 
	Declaration 

	· I confirm that I am eligible and entitled to live and work in the United Kingdom 
· I am willing for this data to be held and processed by Emersons Green Town Council and if necessary be verified with relevant third parties. This may include previous employers.
· The information on this form is accurate. I understand that providing false information is an offence and may lead to be my application being disallowed or, should I be appointed, to my dismissal and, if appropriate, may be referred to the police.

	Signed 
	

	Date 
	













Equal Opportunities – Recruitment Monitoring

This information will be treated with the strictest confidence and held separately from your application. Its purpose is to monitor our equal opportunities policy and will not be used as part of the recruitment process.
· Please tick the appropriate box 

	Name 


	Position Applied for:  Lead Youth Worker With Driving Responsiblities


	Are you:             Male.                    Female. 

	What is your date of birth? 


	To which of these groups do you consider you belong to?
 
White                                 ¨
Mixed                                 
Asian or Asian British        
Black or Black British         
Other Background             


	Do you consider yourself to have a disability? Yes              No     


	N.B Under the Disability Discrimination Act 1995, a person with a disability is defined as having a physical or mental impairment which has a substantial and long-term adverse effect on his or her ability to conduct normal day to day activities’. Since 2005 the definition includes people who have been diagnosed with HIV, cancer and MS.
 
It does not necessarily mean that this affects how you do your work. As the definition is not clear we have provided some examples of the impairments covered. The list is not exhaustive. You may consider that, for example, you have, for a period of a year or more had hearing loss, dyslexia, arthritis, diabetes, asthma, epilepsy, or you are partially sighted.
 

	If yes, please indicate the nature of your disability.

Physical impairment        Mental impairment         Other 
Mobility impairment         Visual impairment          More than one impairment  
Hearing impairment         Learning Disability  
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